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DIVISION MEMORANDUM

DM No. _181, s. 2020

IMPLEMENTATION OF EVALUATION PERCENTAGE AND CUT-OFF SCORE IN THE TOTAL
EARNED POINTS OF APPLICANTS IN THE PROCESS OF HIRING AND PROMOTION

To: Assistant Schools Division Superintendent
OICs, Office of the Asst. Schools Division Superintendent
Chief, Curriculum Implementation Division
Chief, Schools Governance and Operation Division
Education Program Supervisors
Public Schools District Supervisors
HRMPSB - Chairman and Members
Elementary, JHS and SHS Heads
All Other Concerned

1. In reference to the Regional Memorandum No. 434 s. 2017 titled “Internal Guidelines for the
Implementation of DepEd Order No. 66, s. 2007; DepEd Order No. 42, s. 2007 and DECS Order
No. 57, s. 1997” and continuous filling-up of positions in this Division, attached is the Human
Resource Merit Promotion and Selection Board (HRMPSB) Resolution No. 1 s. 2020 for strict
implementation of percentage evaluation and cut-off score in the total earned points of
applicants in the process of hiring and promotion.

2. In reference to the Regional Memorandum No. 434 s. 2017, “the appointing authority may assess
and select from among the top five candidates under the principle or process of deep selection
which is provided for under Rule |X letter of the 2016 Omnibus Rules on Appointments and other
HR actions. The appointing authority may, likewise, set the cut-off score. However, if no

applicant qualified on the cut-off score set by appointing authority, position shall not be
filled in”.

3. Immediate dissemination of this Memorandum is highly desired.

CATHERINE P.JTALAVERA, CESO V
Schools Division Superintendent )Q
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HUMAN RESOURCE MERIT PROMOTION AND SELECTION BOARD (HRMPSB)
Resolution No.: 01 s. 2020

RESOLUTION FOR THE IMPLEMENTATION OF PERCENTAGE OF EVALUATION AND CUT-OFF
SCORE IN THE TOTAL EARNED POINTS OF APPLICANTS IN THE PROCESS OF HIRING AND
PROMOTION

WHEREAS, Human Resource Merit Promotion and Selection Board (HRMPSB) serves as an
independent body of the Department of Education that primarily handles the conduct of recruitment and
selection of potential candidates that best fits in particular position and has the following functions and
responsibilities:

Adopt a formal screening procedure and formulate criteria for the evaluation of candidates for
appointment and must take into consideration of the following:

a. Reasonable and valid standards and methods of evaluating the competence and
qualifications of all applicants competing for a particular position; and

b. Criteria for evaluation of qualifications of applicants for appointment must suit the job
requirements of the position.

WHEREAS, DepEd Order No. 29, s. 2002 titled “Merit Selection Plan of the Department of Education”
aims to strictly adhere to the principles of merit, competence, fitness and equality. Specifically, it aspires
to establish a system that characterized by strict observance of the principle of merit, competence and

fitness in the selection of employees for appointment to position in the career and non-career service
in all levels,

WHEREAS, DepEd Order No. 29, s. 2002 part IV paragraph 10 emphasized that in upholding the
principles of fairness and impartiality in the assessment of candidates, the HRMPSB may employ the
assistance of external or independent resource persons and may initiate innovative schemes in
determining the best and most qualified candidate.

WHEREAS, Regional Memorandum No. 434, s. 2017, section 1 paragraph 5 stated that “the appointing
authority may assess and select from among the top five candidates under the principle or process of
deep selection which is provided for under Rule iX letter of the 2016 Omnibus Rules on Appointments
and other HR actions. The appointing authority may, likewise, set the cut-off score. However, if
no applicant qualified on the cut-off score set by appointing authority, position shall not be filled
in”.

WHEREAS, performance test through paper and pen and/or skills test shall be done to determine the
applicant who will best fit for the position, furthermore, in cases of transfer and/or lone application, the
board may decide that performance test may not be imposed.
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WHEREAS, total points shall cover nine (90) percent while the remaining ten (10) percent covers the
performance test and/or skills test.

WHEREAS, the evaluation of non-teaching Level 1 positions (SG 1 to 5), qualification standards shall
be used in shortlisting of applicants and they are exempted to undergo performance test.

WHEREAS, the evaluation of documents for Teacher Il and Teacher Ill positions shall be done in
school/district level, and they are exempted to undergo performance test. The District Office shall
request process observer through Division HRMO to validate the evaluation process conducted.

WHEREAS, for the purpose of evaluation and selection of applicants, cut-off score for the total earned
points shall be used:

DepEd hiring and promotion standards Cut-off score in total earned points

DepEd Orders no. 7 and 22, s. 2015

a. Elementary Teachers 70
b. Secondary/JHS Teachers

| DepEd Order no. 3, s.2016 on Senior High
| School Teachers 70

' DepEd Order no. 66 s. 2007

Non-teaching positions
- Level1(SG 1to3) 25
- Level1(SG41tob5) 30
- Level1(SG61t09) 45
- Level 2 (SG 10 to 14) 50
- Level 2(SG 1510 18) 55
- Level 2(SG 19 to 22) 60
Level 2 (SG 23 to 24) 70
Teachmg related positions (SG 10 to 14 except 50
Head Teacher 1 position)
Teaching related positions (SG 15 to 18 except c5 ]
for Head Teacher Il to 1V positions)
Teaching related positions (SG 19 to 21 except -
for HT VI and School Principal | to Il positions)
Teaching related positions (SG 22 fo 23 except 70
for School Principal Vi)
Teaching related position (SG 24) 75
' Teaching positions (Teacher Il and Teacher il 30
except Master Teacher positions)
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DepEd Order no. 42 s. 2007 (promotion)

-  Head Teacher | 50

- Head Teacher Il to V 55

- Head Teacher VI 60

- School Principal 1 to llI 60

- School Principal IV

T 70

DepEd Order no. 97 s. 2011 (reclassification)

-  Head Teacher | to Vi 60

- School Principal 1 to IV 60
RM no. 434 s. 2017 and DECS Order no. 57, - ]
s.1997

- Master Teacher | 50

- Master Teacher I 60

WHEREAS, all rules, regulations and issuances which are inconsistent with this resolution are hereby
repealed or modified accordingly.

NOW, THEREFORE, RESOLVED, as it is hereby resolved to express the Resolution for the
implementation of percentage of evaluation and cut-off score in the total earned points of applicants in

the process of Hiring and Promotion.

RESOLVED FURTHER, that all applicants whether for promotion of teaching and non-teaching
personnel shall undergo the process of evaluation and assessment adhering to this resolution.

ADOPTED, this resolution shall take effect immediately after the issuance of this resolution.

08 June 2020, Pagbilao, Quezon

Signed: @E !

ELIAS A. ALICAYA, JR.
Assistant Schools Division Superintendent

HRMPSB CHAIRMAN
ELI T . DE VILLA LORENA S. ANGSUMBAT
Chief SGOD Chief|CID
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Administrative Officer IV/HRMO II

WALTER RDGALAROSA JOAN ALEJAIDA I;; AUHAY ASUNCION C. ILAO
Edugation Program Supervisor  Education\Program Supervisor  Educatior] Program Supervisor

CELE%‘; M. ALBA CARMEL ZCELA.O (o]

Education Program Supervisor Educatigr Program Supervisor
JOSEPHE. JARASA JUANITO Al MERLE
Education Program Supervisor Education Program Supervisor

P 7~ Sy,
GREGORIO |. RACELIS REYNA R. CUETO, JR. EMMANUEL E. SANTIAGO

President of Public School President of the Parent-Teacher  President of Teaching Related
Heads Organization/Principal IV Association Association/Teacher Il|

Approved:

CATH#E P. TALAVERA, CESOV
Schools Division Superintendent

peratmat/a/2020
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REGIONAL MANAGEMENT COMMITTEE RESOLUTION NO. 001
Series 2017

A RESOLUTION PROVIDING FOR INTERNAL GUIDELINES ON THE HIRING. SELECTION,
AND PROMOTION OF TEACHING, TEACHING-RELATED, AND NON- TEACHING
PERSONNEL (Denkd Order No. 66, 5. 2007, Depkd Order No.42, s. 2007)
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NOW, THERFORE, BE RESOLVED AS IT IS HEREBY RESOLVED THAT THE FOLLOWING
INTERNAL GUIDEUNES ARE HEREBY ADAPTED ir order to advence snderstanding of
the different critena set fo wotion and promc wtu v';;.:f ciner teachng reioted
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C oo heads,

APPROVED BY THE MEMBERS OF DEPED CALABARION MANAGEMENT COMMITTEE
MEMBERS d\ ring the Fegiconal Monagement Committee Meeting '

(o

el Aven S, [JH{:"H':‘ET?

. Determinants

Section 1: Compaosition of the Personnel Selection Board, and their duties and
responsibilities.

. The School Personnel Selection Board shall submit the comparative
assessment auly certified by its members. and shall likewise indicate the
date of the svaluation, and the assessment directly to the Division
Personnel Seiection Board, for review and approval by the Chairman, and
noted by the Schocls Division Superintendent.

Email: regionda@deped.gov ph Facebook DepEd R-4A Caiabarzon  Website: depedcaiabarzon ph
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2. There shall be no District Personnel Selection Board. The Superintendent
may constitute a Division Sub-Committee only for the ranking, and
promotion of higher teaching related positions i.e master teacher.

W

The Personnet Selection Board shall accept qualified applicants whether
from inside or outsicde DepEd.

4. The Compeosttion of the Personnel Seiection Board shall be:

4.1 School. The appointing authorty shall determine  the
composition of the Personnel Selection Beard from among the members
of the Fersonrel Selection Board where the vacancy exists except when
multiple vacancies exist.

5. The appointing authcrity may assess and select from among the top five
candidates under the principle ar process of deep-selection which is
provided for under Rule IX letter of the 20ié6 Omnibus Rules on
Appointments and other HR Actions. The appointing authority may,
kewise, set the cut off score. However, if no applicant qualified on the
cut-off score set by the appointing authority, position shall not be filled in.

Section 2: Performance Rating (Level 1 and Level 2 Non-Teaching, Teaching and
Teaching Related Positions)

I. Performance rating is a basic requirement for appointment arnd
promotion.

1.1 Pertormance rating should be ot least Very Satistactory for the last
three rating periods.

1.2 It the apphcant submits less than three (3] performance ratings, he or
she shall not be disqualified from the selection process. The
computation shall be: the number of the submitted performance
ratings divided by 3.

L3 1f an applicant for promotion submits less than three {3} performance
ralings he or she shall not be disqualified. The HR Officer may consider
the rating from the 201 Files of the applicant

Grounded on the principle of objectivity/fairmess in the evaluation of
documents, should the submitted performance ratings be iess than
three (3). the performance rating should be averaged based on the
number of submitted PRs: provided that the numbper of performance
ratings should be equal to years of employment as stated in the PDS. In
cases that the years of employment is more than three {3) years, and
the performance ratings submitted is less than three (3], then the

computation in Sec. 2, Number 1.2 or the provisions of Section 2
Number 1.3 may be applied, whichever is applicable.

Emait: regionda@deped gov ph  Facebook: DepEd R-4A Calabarzon  Websile: depedcaiabarzon.ph
Trunk Line {02) 682-5773 / 847-4914 / 6847-7487 Fax: {02)682-2114
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2. In the case of applicants who are nol from DepED where performonce‘
rating is descriptive or adjectival. the midpeoint of the adjectival rating
using DeptD rating scole may be taken as reference.

For eniry leve! paositions, the 3 performance rating rule is not appiicable.
Section 3: Experience

I. Experience must be relevant, and are significant to the duties and
functions required of the position to be filled.

2. Experience in the first level Position is considered relevant experence for
promotior: or the second level position to be filled is in the same job group.

3. The computation of relevant experience shall be as foliows:

3.1 Non-Teaching Position - at least one (1) month relevant experience
(712

3.2 Teaching Pasition- at least one (1) month relevant experience {1/10)
3.3 Teaching-Reiated- at least one (1] month relevant experience (1/12)
3.4 School Head Position-continuous designation for at least one (1) month

as Officer-in-Charge/ TIC shall be considered.

Section 4: Outstanding Employee Award

1. The award muost be g result of the search conducted oy the search

commitice wneaiher privaie or public,

2. Other service awards such as those givern by the B oot of he
o SN 4 o E i 5 T T Rl el e, O, [, SN P OO
Fhilippimes and D oot the Philippines {DECS Orcier T 5. 1999

are diso considerad and given a maximum of 2 points,

5 fi e Y - g 1Y oy [0 s b yem . ) s g g Ay 4 A v 4 ot Ty P S
pole PRAISE Gonwad Palnoega!l and othar aeard i e not st

v ne pedonmance are considered

Section 5:

e o mething new. orginal, ard selfintialed (DECS Order
& P9

2. Point System:
2.1 It adopted in the Division
2.2 1t adopted in the District
2.3 1 fully implemented in the School
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2.4 Implementation has just started - i
2.5 Conceptualized an innovation - o

All innavations must be properly documented and duly certified by the
head of office/approving authority where it was adopted, implemented,
started and conceptualized.

For Non-Teaching personnel, development cf database management
system that s focused on improving work procedures, organizational
efficiency. leadersnip and educational support are considered innovation.

Self-developed instructional materials:

5.1 Sole Authorship — maximum points under this criterion.

5.2 Co-Authorship/Collaboration - divided by the number of
collaborators/authors.

5.3 Developed Ltearing Resource/localized Materials published in LRMDS
are alsc considered innovation

Supporting documents:

. Approved Project Proposal

i. Copy of the instructional materials

ii. Cost Benefit Analysis

iv. Cerlification from the Supervisor in-charge that it has been effective.
and duiy certified by the Head of Office.

Cl Projects are also considered innovation
Research and Development Projects

Paint System: .
Action Research implemented in the following levels:

1.1 Divisicn - 4

1.2 District 2

1.3 School - 1.3

1.4 Points for Action Research developed and implemented in group
should be divided by the number of researchers.

Mere analysis of data is not considered an action research. and shall not
be awarded a point.

Action research implemented as Cl project shall be given appropriate
points.

Email: regionda@dsped govpn  Facebook: DepEd R-4A Calabarzon  Website: depedcaiabarzon.ph
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4. Supporting documents: N

i Certifications as required in Unnumbered RM on Intensifying
Research in Schools issued on March 2, 2015,

i, Copy of Research
fil., Cutput of the Fesearch
v, Kesearch Report

Section 7. Publication

Lo Al amcles such s opinion or features thatl contain data ol sciantific
Hated to education and are published in journal newspaper,
mogaoznes of wide circulation {at teast at the provincial and City
circulation,

r2searCies (o

2. Co-Authonhip of book published by reputablefrecognized  publishing
Comipany aRR

3. Articies  published/dealured in  reputable/officicl  websiie  are also
considered,

4. Joumnals or researchas thatl are pesr reviewed by ntemational cireulation
must be given 4 nonts for sole authorship and those done in colab oration
or group d all ke given points by dividing the points by the number of
members ir the group.

Section 8. Consultancy/ Resource Speakership/ Chairmanship

I. AResource Jp(—w;ker rwmt be invited as a rescurce for something. and shall
be supported by Certificate of Recognition or Appreciation. Training
design; Traning Mw*m where his/her name s indicated, approved fravel
Order, invitnton /Memoranaum.

2. The presentation of research is considered 0« resource speakership and
sholl be given anoropricte ooints,

3. Chairmanshkio s cumulative not to exceed 10 noints,

4. Speukership s cumulotive not to exceed 4 points

5. Point Sysiem:

A0 Internatora

3.2 National .
3.2 Regional

3.3 Division

3.4 District

— N W

&
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Section 9. Education and Training
1. Bachelor of Laws and Medicine are considered Master's Degree.

2. Training conducted in the Philippines is considered an internationcl
training when frainers and participants were from at least 5 countries,
internationally recognized and accredited, and global in confex!.
Trainings conducted outside the Philippines shall automatically be
considered as international.

3. Scholarships and specialized frainings are given | point for every month
(ICeXCELS, DAP).

4. Assign points to graduates of bachelor degree and two (2) year courses,
depending on the minimum educational qualifications stated in the
approved Quadlifications Standard (QS) for the position to be filled)

Bachelors’ Degree - S
2-year Course - 3

Section 10. Potential

) 7

b Orol Commurmcation Skills shalt be given 50% and Wrtier Communication

pland
e

skifls shall me qiven SO%,

Section 11. Psychologicai Attributes and Personality Traits

I the Ferornel Ssiection Board shall conduc! ¢ 3ehavioral Event
Interview (R0 ackground check on alf concerned appiicants, The
results of suah will be aitached to the comparative assessmeant,

Section 12. Training/Workshops/Seminars

All unused Certiteates of trainings in the last 5 years shal ke given credit.
2. Trairing conducted in the Philippines s considered an international

fraining whenr and participanis were Fom atb least § countries,
infernahorally recognized and  accredited. anad giobal in context.
Trainings conducted oulside the Philippines shall auvtomafically be
considerad ag internagtioral.

3. At least one International, National training/activity for at ieast 3 days
commencing from the date of latest appointment.

4. Three or more Division trainings/activities in each level for at least 3 days
commencing from the date of latest appointment.
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5. Non-teaching training for Level | position shail be cumuiative except for
Level 2 Pasition,

Il. Applicability. These internal guidelines shall be used by all Personnel Selection
Boards in the Department of Education, Region tV-A [CALARARZION. All other
Regional Order/Mamorandum that are inconsistent with these guidelines are
deem superseded.

lll. Separability Clause. 2ny provision/s in these internal guideiines whnich shatl

fater De foonod nod ‘)l(j(\q\/ the some as or f,;n:u<1an* thase wnder DepEd
2007 and Depbd Order No. 42, 5. 2007 and other applicable 7
ahail b *fé'j""f}‘%f_! as an enhancemeant of the ciorecited existing, [

ROMME!: “BAUTISTA RUTH%ENTES
-p\ﬁ‘l'_" {_—— _|‘?'\,- ) )(\ h"J ~ ':J'.t\"

3

L o S J J
HERE“BER‘TO JOSE b Mika

Jlampa City

-“ffj//?,f'), sy

CHERRYLOU D. DE MESA =' . JR. MANUELA S. TOYENTINO
L_.-*)’,(_.\-SDS. Cavite Praovince Cavite City ONC-508 :"_':og.mrjﬁﬁac. City
2 a0 Q. oot ——\4%'5’7’7"’6
EDITHA M. ATENDIDO SOLANA LUDY N. PASAGUI
(C-SOS, drns b, e Provinee OIC-SDS, Lima Cily
L:'_\_:*"—""“_ m,,%:/
AN!ANO GAYON MERTHELM EVARDOME ) MAR S A. IBANEZ
I‘t Lucena Nty SUN ’T“l DIalR o \.ITI e V5 Riza Pre Al et =4
/
. /
O Mde, G- Rt jm
USAN DLYORIBIANA HELEN A. RAMOS EDNA F. AGUSTIN
OIC-SDS, San Pabio (0, CASDS. Stal Rosa City SHZSDS, Tanauvuan City
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ATTESTED BY:

FRANCIS CESAR
Fresiding Office

ONC, Director i

BRINGAS

M. SAN ANTONIO

Republic of the Philippines
Department of Education
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REGIONAL MANAGEMENT COMMITIEE RESCLUTION NO. 002
Series 2017

A RESOLUTION PROVIDING FOR INTERNAL GUIDELINES ON PROGRESSION SYSTEM OF
MASTER TEACHERS {DECS QORDER NO. 57, 5. 1997), AND THE IMPLEMENTING RULES AND
REGULATIONS FOR THE SYSTEM OF CAREER PROGRESSION FOR PUBLIC SCHOOL
TEACHERS (MEC CORDER NG 105 1979)
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WHEREAS, in conformiy vt the ment Sedection of the
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NOW, THERFORE, BE RESOLVED AS IT IS HEREBY RESOLVED, THAT THE FOLLOWING
INTERNAL GUIDELINES ARE HEREBY ADAPTED in order lo covance undersianding of
the different crifens se! for ihe “Hon anc promaonion of othe feaohing related

eoching anmd nios

CNOOH NECs

APPROVED BY TH&: MEMBPRS OF DEPED CALABARZON MANAf"EMEN"' (..OMMITTEE
MEMBERS ciunircy fhe g heldd on August 15
2017, SEANIC
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e A

I. DECS Order No 57, s. 1997
Section 1. Criteria for Master Teacher
Ed
1.1 For Eementary:
i. Master Teacher 1 - at least 18 units in Master Degree regardless of

the specialization
il. Master Teacher 2 - at least completed ocademic requirements,
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Order No.57 s, 1997 and aothar applicable DepFd Rules shall be treated as an
enharcement of the aforecited axisting. ;

Email' regionda@deved govpn  Facebook: DepEd R-4A Calabarzon  Websile: depedcaiabarzan.ph
Teunk Line (02) 682-5773 6474914 / 647-7487 Fax; (02)682-2114



‘ '; /:
ROMME] «:I;\émm:;‘a

DONATO

¢

/e

2 o 0 odwo

EDITHA M. ATENDIDO

z:ﬂf'wznoun DE MESA  CELEDO

Republic of the Philippines
Department of Education
REGION IV-A CALABARZON
Gate 2, Karangalan Village, Cainta R:za!

| ; lmm?%
mr%uemts CARLITOD

g

bt MML

_ )

§ Ty, : WISE 9 Al

/

OSILYN ¢ tEMUi

!

o — %,
ANIANde E‘QM MERTHEL M. £VARDOME MARIFES A IBAN
D/—-—"""'_' Wl 4. A aunen /%J
AN m. RIBIANA H‘;LE?\ A RAM("’S EDNA f STIN

DS

~_Chys
YLt

ATTESTED BY !

{- [

FRANCIS CES

JSA
LSTHERINE P)ﬁgﬁﬁq DM@/ﬁW

1y

2. BRINGAS

Email- ragionda@derned gov ph  Facebook DepkEd R-A Calabarzon  Website: depedcalabarzon ph

Trunk

de (O2)BEZ-STT3 6474974/ 647.7487 Fax: {02)5682-2114

LDERAS. IR MANUELA S TOQLENTINO

T et e
Mo tanauan Uity




	34c66f8609aa137a62a2385ae1fb456bb70b84dd1a30f53dd20df3a578a39542.pdf
	d7b3c900b5dbba85bbbc7f8c32b85895164ee9cff872ab2c1aecf5c4ed2081b7.pdf

